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Graduate Accountant · IFRS · Xero and MYOB · CA ANZ / CPA Australia / ACCA candidate
[City] · [email] · [mobile] · linkedin.com/in/[your-name] · Work rights: [citizen / permanent resident / visa type]
PROFILE
Bachelor of Commerce (Accounting) graduate with a 12-week summer vacation placement in a mid-tier firm's audit team and two years as a part-time bookkeeper for small businesses on Xero and MYOB. Comfortable with bank reconciliations, BAS and GST returns, and month-end journals. Starting the CA Program (or CPA Program / ACCA) in [month year]; looking for a graduate accountant role in business services, audit or a commercial finance team.
EDUCATION
Bachelor of Commerce (Accounting and Finance), [University], [City]	Feb 2023 – Nov 2025
Weighted average mark 74 (Distinction). Units: Financial Accounting, Auditing and Assurance, Taxation Law, Corporate Accounting (IFRS consolidations), Management Accounting. Accredited by CA ANZ and CPA Australia.
EXPERIENCE
Summer Vacation Placement, Audit and Assurance, [Accounting firm], [City]	Dec 2024 – Feb 2025
1. Tested revenue, payroll and accounts payable for 3 audit clients (a not-for-profit, a manufacturer and a property trust), documenting work papers to the senior's review standard.
1. Prepared lead schedules and agreed trial balances to the financial statements, raising 2 classification errors that the manager took to the client.
1. Ran bank and debtor confirmations for 40 accounts and followed every exception through to a resolution.
1. Drafted the fixed asset and leases note (AASB 16) for the not-for-profit's general purpose financial report.
1. Attended stocktakes at the manufacturer's two sites and reconciled the count sheets to the inventory ledger, clearing 14 variances.
Bookkeeper (part-time), [Small bookkeeping practice], [City]	Mar 2023 – Nov 2025 · 15 hours a week
1. Kept the books for 12 small-business clients (cafés, trades and a physiotherapy clinic) on Xero and MYOB, reconciling bank feeds weekly.
1. Prepared quarterly BAS and GST workpapers for 8 clients for the principal's review and lodgement, all lodged on time.
1. Processed fortnightly payroll for 3 clients (45 staff) with Single Touch Payroll, superannuation and leave accruals.
1. Set up bank rules and tracking categories that cut a client's monthly reconciliation from two days to half a day.
1. Chased overdue debtors for 2 clients and built an aged receivables summary that the owners now review each month.
Treasurer (volunteer), [University] Accounting Society	Jan 2024 – Dec 2024
1. Managed a $38,000 annual budget, reconciled the society's accounts monthly and presented the audited year-end accounts at the AGM.
1. Ran the sponsorship invoicing for 6 firms and brought receivables to zero by year-end.
SKILLS
Accounting: IFRS / AASB, journals and accruals, bank and balance sheet reconciliations, BAS and GST, payroll and superannuation, audit testing and confirmations.
Systems: Xero (Advisor certified), MYOB AccountRight, Excel (XLOOKUP, pivot tables, SUMIFS), CaseWare, Microsoft 365.
Professional: clear written workpapers, client emails and phone follow-ups, meeting lodgement deadlines across several clients at once.
INTERESTS
Club cricket (vice-captain, second XI); volunteer tax help clinic, preparing simple returns for students.
REFERENCES
Available on request: [audit senior at the placement firm] and [principal at the bookkeeping practice].
